(Insert date)

«Firstname» «Lastname»
«Address»
«City», «State» «PostalCode»
Dear «Firstname»:
WE PREPARED YOUR TAX RETURNS BASED UPON INFORMATION YOU FURNISHED.

Please sign below and return this letter to my office.  

The tax reform act created many penalties to be imposed upon taxpayers for their failure to report income or for their taking of deductions for which there is little or no support as required by the Internal Revenue Code and regulations.

The Internal Revenue Service has indicated that it intends to vigorously enforce these new requirements.  Return preparers are now required to advise clients of the contemporaneous record requirement and obtain written certification from them that such records exist; otherwise, a preparer is subject to penalties.  As a result, it is necessary that we obtain a signed statement (see below) that the information submitted to me is complete and supportable by records in order for me to prepare your returns.  Please sign and return this statement with your information.








Very truly yours,








«myFirstname» «myLastname»
I, «Firstname» «Lastname», am responsible for maintaining the books and records on which you must rely on to prepare my personal tax returns.  This includes deductions for meals and entertainment, office expense and travel related to my job as a securities trader.  I have examined Schedule C of the return prepared by your firm and have determined that it accurately reflects the information I have submitted to «myFirm».  This tax return clearly reflects, whether in written or oral form, all income received and any deductions claimed which are supportable by records in my possession and should be used in the preparation of my tax returns.  All records and substantiations needed to support this information are available in conformity with Internal Revenue Code and regulations as required by the State Dept. of Taxation and Finance.









__Signature required_____________________









«Firstname» «Lastname»    Date

